KA SHARDA Sharda University

i i Plot No. 32, 34, Knowledge Park-lll, GreaterNoida- 201306, UP

Name of the A One Day training program On Digital Maintenance of Official Data and Records for the Non
event teaching staff.

Date of the 19t october 2020

event

Location of the | Sharda University, Greater Noida (It was organized on Google Meet Platform)
event

Event Summary | School of Education has organized one day online traning program on digital
maintenance of official data and records for the Non teaching staff.

-~ The objectives of this workshop was to introduce the field of management
responsible for the efficient and systematic control of the creation, recite,
maintenance, use and this disposition of records in an electronic environment.

100 participants from sharda university participated in this event.

Dialogs with The Speaker Ms. Swati Bhatt Assistant Professor, Dept. of Management,

representatives, | cong Institute of Science and Technology spoke on efficient office
speakers, and

cuhibitars management for creating a lean office..
Name of the Department School
Organizing
Department/ Education School of Education
School

~ Convener/ Name Contact Number Email ID
Co-Ordinator Convener
details Prof. Arti Koul Kachroo 9971992154 arti.kachroo@sharda.ac.in

Coordinator

Dr. Akanksha Srivastava 6398727580 akanksha.srivastava@sharda.ac.in
Chief Guest/ Name Affiliation
Guest of Honor
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: Academics/ Industry/ Research
Speaker details izati
" Name of the Speaker Affiliation Organization/ Others)
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il SHARDA | scHooL oF
P UNIVERSITY | EDUCATION

J Beyond Boundaries

One-day training program on
Digital Maintenance of
Official Data & Records for

NON-TEACHING STAFF

19" October, 2020 7) 1:00 PM. - 3:00 PM.

SPEAKER CONVENER COORDINATOR Reglstration

Ms, Swatl Bhatt Prof. Artl Koul Kachroo  Dr. Akanksha Srlvastava ;
Asst. Prof, Marketing, Deptt. of Mgmt, Dean, SOE Assoclate Professar, SOE m “ m
SAM Institute of Science & Tech, Ghaziobad

Registration Link: https://forms.gle/8buiDrzdYq5WffRr8

Dear All,

School of Education, Sharda University is organising A One- day training program on ‘Digital Maintenance of
Official Data and Records" for the Non- Teaching Staff scheduled on 19th October,2020.

The main objective of this workshop is to introduce the field of management responsible for the efficient and
systematic control of the creation, receipt, maintenance, use and disposition of records in an electronic

environment
s

Schoal of Education
Sharda University
Greater Nolda



To support the continuing flow of operations, comply with the regulatory environment and provide necessary
accountability, organizations should create and maintain authentic, reliable and usable records, and protect the
integrity of those records for as long as required. Organizations are increasingly reliant on information
communications technology (ICT) as a crucial component of operations. As a result, information is often partially
or fully in electronic form.Records document institutional policies, procedures, and activities of the institutions
may be created, disseminated, and maintained through a variety of technologies and they may include electronic
mail, websites, word processing files, databases, images, audio and video content, and other emerging digital
genres. This workshop will is intended to develop the much required knowledge and skills regarding digital

maintenance of data and records among the staff,

Objectives of the event:

Identification, Maintenance, and Preservation of Digital Records
e  Creating a lean office
*  Efficient office management- Use of Google

Convenor Details:

Prof. Arti Koul Kachroo
Dean School of Education
Sharda University

Co-Ordinator Details:

Dr. Akanksha Srivastava
Associate Professor
School of Education

Resource Person:

Ms. Swati Bhatt

Assistant Professor,Marketing

Department of Management

SRM, Institute of Science and Technology
Modinagar,Gaziabad

Program Details:

Date: 19th October, 2020
Time: 1:00 P.M to 3:00 PM

Registration Link: https://forms.gle/e5gH4zsCKcQ13Z8B7

We look forward to your gracious presence.

Dean
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1.

Registration Form

Registration Form

A One- Day Training Program on ‘Digital Maintenance of Official Data and Records’ for Non-

Teaching Staff . DATE: October 19,2020
Organized By: School of Education, Sharda University, Greater Noida
* Required

Email Address *

First Name *

Last Name *

Full Address of the Organization *

Mobile Number *

Whats App Mobile Number *

This content is neither created nor endorsed by Google.
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FEEDBACK FORM
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A One- Day Training Program on ‘Digital Maintenance of Official Data and Records’ for Non-

Teaching Staff .
DATE: October 19,2020
Organized By: School of Education, Sharda University, Greater Noida

* Required

1. Email address *

2. Full Name (as required in the certificate) *
3. Name of the University/Institute/College/Organisation *
4.  Whats App Mobile Number *

5. Overall Impression of the Workshop with reference to organizers

Mark only one oval per row.

sint
Very + gducatidl
Excellent . - Good %\é%r\?gg\mowog
Ease of using technology by S — —
Workshop organiser ot N’ S,
Accessibility of signal A e A Sl )

Co-ordination and communication — 5 " : P
with the participants S
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Overall Feedback for the session *

Mark only one oval per row.

Excellent

Relevance of the content with the ; —~ X
e AT e o

Good  Average
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Style of communicating () () e
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Poor

0

0

Demonstration of the Technique (<) £ o

N
U

This content is neither created nor endorsed by Google.
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o ARID . SCHOOL OF
EA SL

CERTIFICATE

OF PARTICIPATION

This is to certify that

Mr./Mrs./Dr.Manaansh Srivastava of DPS

Has participated in the One-day training program on Digital Maintenance of Official Data & Records for
NON-TEACHING STAFF

Organized by School of Education, Sharda University.
Date: 19" Oct,2020

Prof. Arti Koul Kachroo Dr Akanksha Srivastava

Convenor Co-ordinator



Timestamp

10/12/2020 9:51:12
10/12/2020 11:50:19
10/13/2020 12:44:39
10/13/2020 13:10:35
10/13/2020 13:15:31
10/13/2020 13:24:39
10/13/2020 13:26:47
10/13/2020 13:56:12
10/13/2020 14:06:29
10/13/2020 14:11:12
10/13/2020 14:12:24
10/13/2020 15:35:44
10/13/2020 15:39:20

10/14/2020 9:57:24
10/14/2020 10:13:57
10/14/2020 11:15:39
10/14/2020 13:36:54
10/14/2020 15:19:31

10/15/2020 6:48:28
10/15/2020 10:31:40
10/15/2020 13:04:50
10/15/2020 13:26:15
10/15/2020 13:55:52
10/15/2020 14:56:21
10/15/2020 16:14:06
10/15/2020 18:05:02
10/15/2020 18:05:02

10/16/2020 0:14:23
10/16/2020 15:32:56
10/16/2020 18:24:14
10/16/2020 18:25:03
10/16/2020 18:26:31
10/16/2020 18:27:11
10/16/2020 18:27:19
10/16/2020 18:27:35
10/16/2020 18:28:15
10/16/2020 18:31:56
10/16/2020 18:35:25
10/16/2020 18:44:05
10/16/2020 18:45:33

Email Address First Name
999 Dev Dutt
0000329 Kuldeep
9311638524 TANVIR
1992 Bharti

12 Ravindra

surajprakash.narang@sh: Surya Prakash

trupti.gujarati@sharda.ac. Trupti
sunil.kumar1@sharda.ac. Sunil
rudra.narayan@sharda.ac Rudra
rudra.narayan@sharda.ac Rudra
anupam.1@sharda.ac.in Anupam
sanjay.kumarb5@sharda.a Sanjay
hod.forensic@sharda.ac.i Pooja
pinkujanth@gmail.com  Ankit
amarjeet.singh@sharda.e AMARJEET
sachin.gupta1@sharda.ac Sachin
naheeda.akhtar@sharda. naheeda
nelam.narang@sharda.ac Neelam
azimuddin.saifi@sharda.c Azimuddin
tanvir.singh@sharda.ac.ir TANVIR
Rishabhbatra1@gmail.co Rishabh
2019005383.punyak@ug. Punyak
amrita.sharma@sharda.a Amrita
2019007044 .km@pg.shai Ruchi
manisha.bansal@sharda. Manisha
2019549587 .gunjan@ug. Gunjan
2019549587 .gunjan@ug. Gunjan
2018013402.mahek@ug. Mahek
ekta241995@gmail.com Ekta
2019577856.sanjana@ugc Sanjana
Sakshidedha001@gmail.« Sakshi
urvashibsr1998@gmail.cc Urvashi
2017004727 .priyanka@ut Priyanka
Singhminaxi.ms@gmail.c. Meenakshi
payalch368@gmail.com Payal
2017004871.anshul@ug.: Anshul
tech.neha22@gmail.com NEHA
2017001405.Jagriti@ug.s Jagriti
2017013662.anshu@ug.s Anshu
abhilashakumari1305@gr Abhilasha

Last Name
Sharma
Mathuriya
SINGH
Oberoi
Kumar
Narang
Gujarati
Kumar
narayan
narayan

Kumar
Rastogi
Kumar
SINGH
Gupta
akhtar
Narang
Saifi
SINGH
Batra
Nagar
Sharma
Pal
Bansal
Sharma
Sharma
Singh
Rani
Panchal
singh
Sharma
Adhikari
Singh
Chauhan
Bisht
SHARMA
Sharma
Bidhuri
Kumari

List of Participants

Full Address of the Organ Mobile Number

School of Dental Science
Sharda University, School
SHARDA UNIVERSITY
Sharda University
Sharda University

Plot no. 32, 34, Knowledg
Sharda University
Sharda University
department of consevativi
department of cons dent ¢
School of pharmacy

Plot No. 32, 34, Knowled
SMSR

SU block 2 CCDC
SHARDA UNIVERSITY
Department of Mass Com
sharda university

School of Architecture & F
Sharda university
SHARDA UNIVERSITY
Sharda University
Knowledge park 3 , greatt
Sharda University, Plot Nc
Sharda university

Sharda University
Sharda University
Sharda University
Sharda University
Sharda University knowle
Sharda university greater
Sharda university

9997922212
9458222976
9311638524
9811502634
9654554356
8800998898
8882769432
9258696453
9718270149
9718270149
9779614562
9312364474
9560234171
9958670023
8743932519
9953094869
8448557657
9911677976
7428708168
9311638524
9540455050
9212321300
8826507641
8448959673
8126997783
9971921543
9971921543
9873315578
8368631098
9205207381
9205574831

Sharda university, knowle 09149369258

Vasundhara Enclave, Dell
F 145 sector 27 Noida
Plot No. 32, 34, Knowled¢
Sharda University, knowle
School Of Education, Shz
A-278 Sector 37, Greater
Sharda University
Sharda University

8766372842
9958730591
7678365771
8448915962
7836060308
7988030193
9311521450
9110128418

Whats App Mobile Number
9997922212
9458222976
9311638524
9811502634
9654554356
8800998898
8882769432
9258696453
9718270149
9718270149
9779614562
9312364474
9560234171
9958670023
8743932519
9953094869
8448557657
9911677976
7428708168
9311638524
9540455050
9212321300
8826507641
8448959673
8126997783
9971921543
9971921543
9873315578
8368631098
9205207381
9205574831

09149369258
8766372842
9958730591
7678365771
8448915962
7836060308
7988030193
9311521450
9110128418
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Timestamp

10/16/2020 18:46:52
10/16/2020 18:47:05
10/16/2020 18:47:32
10/16/2020 18:51:15
10/16/2020 18:51:54
10/16/2020 18:56:14
10/16/2020 18:58:56
10/16/2020 19:04:18
10/16/2020 19:09:34
10/16/2020 19:13:30
10/16/2020 19:13:41
10/16/2020 19:15:33
10/16/2020 19:18:30
10/16/2020 19:23:30
10/16/2020 19:23:53
10/16/2020 19:24:02
10/16/2020 19:27:59
10/16/2020 19:29:34
10/16/2020 19:35:45
10/16/2020 19:44:27
10/16/2020 19:46:15
10/16/2020 19:54:23
10/16/2020 19:58:47
10/16/2020 20:26:43
10/16/2020 20:30:21
10/16/2020 20:30:33
10/16/2020 20:33:55
10/16/2020 20:35:21
10/16/2020 20:55:46
10/16/2020 20:56:36
10/16/2020 20:59:33
10/16/2020 21:19:24
10/16/2020 21:47:11
10/16/2020 22:14:43

10/17/2020 7:45:47
10/17/2020 13:44:38
10/17/2020 14:57:58
10/17/2020 15:08:55
10/17/2020 15:51:35
10/18/2020 10:25:57

Email Address First Name
2019006968.reena@ug.s Reena
divya.navyajohn@gmail.c Divya
achubaisoya@gmail.com Anchal
nitasharma.jul11@gmail.c Neeta
2017011486.devansh@u¢ Devansh
swatianjali41@gmail.com Anjali
2017011310.jyoti@ug.she Jyoti
2017014036.heena@ug.< Heena
2017004727 .priyanka@u Priyanka
2019006733.vishal@ug.s Vishal
2017013212.ayushi@ug.« Ayushi
2017013212.ayushi@ug.« Ayushi
2017003059.jyoti@ug.sh: Jyoti
2019000354 .nidhi@ug.sh Nidhi
2019665624.akanksha@i Akanksha
tripathisatyam003@gmail Satyam
sagarikakar384@gmail.cc Sagarika
2019650754 .annu@ug.st Annu
anjalirawal09211@gmail.c Anjali
jiya223@gmail.com Jiya
2017008455.akansha@ui Akanksha
wakaswer123@gmail.con Wakawanhi N
KUMARRAJPUT18.AK@ ANUPAM
2019606520.sunita@ug.s Sunita
komalbhati164@gmail.co Komal
2017003823.varsha@ug. Varsha
divyatyagii09@gmail.com DIVYA
priyadsouza164@gmail.c: Priya
saurabhsingh0228@gmai Saurabh
2019007944 .pritam@ug.< Pritam
divyapapola440@gmail.c: Divya
rejigifty96@gmail.com  Gifty
nitasharma.jul11@gmail.c Neeta
Singhminaxi.ms@gmail.c. Meenakshi
2017013662.anshu@ug.< Anshu
ashutosh.kumar@sharda. Ashutosh
anand.yadav@sharda.ac. Anand kumar
piyush.kumar@sharda.ac Piyush
anant.verma@sharda.ac. ANANT VIJAY
anchalbhati1234@gmail.c Km

Last Name
Saini
John
Baisoya
Sharma
Mehta
Samria
sheoran
Baisoya
Adhikari
Singh
Gautam
Gautam
Kujur
Anand

Tripathi
Kar
Priya
Rawal
Abraham
Chandela
Swer
KUMAR
bisht
Bhati
Sanjay
TYAGII
Sharma
Singh
Dubey
Papola
Reji
Sharma
Singh
Bidhuri
Kumar
Yadav
Kumar
VERMA
Anchal

Full Address of the Organ Mobile Number

Sharda University 9068295881
Sharda University 9555787942
Sharda university 9773672767
Sharda university 8700517938
Plot No. 32, 34, Knowled¢ 9654239179
sharda university 7982475710
Sharda university 7834938668
Sharda university 9654426736
Sharda University, Greate 8766372842
Sharda university knowlec 7011543292
Sharda university, Greate 9654446692
Sharda university, Greate 9654446692
Sharda University, Greate 9873913900
Sharda University 9398789143
Sharda University 9599700525
Knowledge park 3 ,greate 8528263764
Knowledge park 3 , great¢ 9078508420
School of Education 8969562702
Sharda University , Great: 7982565199
Sharda University, Greate 7678330889
Sharda university 123456778
Sharda University, Greate 8837421408

Sharda university Greater +917541860670

1004, Tower 3, Panchshe 08800954931

Sharda University 6395590896
Sharda university, Schoo 8778444945
School of Education,Shar 7906500503
Sharda university 7042946903
Sharda University greater 9818249152
Sharda University 8825113690
Student of school of educ 7302642091
Sharda University 8130028739
Sharda university 8700517938
Plot no.32-34, knowledge 9958730591
Sharda University 9311521450
SET 9718636278
SET 9654120643
Sharda university 9582814601
SHARDA UNIVERSITY 9205586062
anchalbhati1234@gmail.c 9560974356

Whats App Mobile Number

9068295881
9555787942
9773672767
8700517938
9654239179
7982475710
7834938668
9654426736
8766372842
7011543292
9654446692
9654446692
9873913900
9398789143
9599700525
8178590872
9078508420
8969562702
7982565199
7678330889

12345678
9773763367
7541860670

08800954931

8800437343
8778444945
7906500503
7042946903
9818249152
8825113690
7302642091
8130028739
8700517938
9958730591
9311521450
9718636278
9654120643
9582814601
9205586062
9560974356
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Timestamp

10/18/2020 12:03:13
10/18/2020 12:25:23
10/18/2020 18:04:03
10/18/2020 18:24:52
10/18/2020 21:22:36
10/18/2020 21:23:48
10/18/2020 21:39:46

10/19/2020 9:17:33

10/19/2020 9:30:36
10/19/2020 12:56:31
10/19/2020 14:49:14
10/19/2020 14:50:45

Email Address First Name
rajesh.kumar8@sharda.a Rajesh
rupak.sharma@sharda.ac Rupak
abhishek.chauhan@sharc Abhishek
pushpa.devi1@sharda.ac Dr. Pushpa
karishma.2@sharda.ac.in Karishma
karishma.2@sharda.ac.in Karishma
ratnesh.srivastav@shard: Ratnesh
tarun@sharda.ac.in Tarun
anchal.bhat@sharda.ac.ir Anchal
2017008192.niharika@uc NIHARIKA
lal.baboo@sharda.ac.in  lalbaboo
lal.baboo@sharda.ac.in lalbaboo

Last Name
Kumar
Sharma
Chauhan
Devi
Karishma
Karishma
Srivastav
Kumar
Bhat
SINGH
Lalbaboo
baboo

Full Address of the Organ Mobile Number

SET, Knowledge Park IlI,
Sharda University
Sharda University Greatel
School of Education, Shal
Sharda University
Sharda University
Sharda University

Dept. of Civil Engg. SET, .
School of pharmacy
School of Education
lalbaboo

lalbaboo (SET-1)

9013330839
9382958874
8750972578
9467551397
8449733940
8449733940
8860301211
8077411330
8178074324
9354341798
9911084046
9911084046

Whats App Mobile Number

8076843600
9382958874
8750972578
9467551397
8449733940
8449733940
8882322689
8077411330
9811572175
8527324654
9625365701
9625365701
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