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EVENT COMPLETION REPORT

Please prepare the report signed by the program Secretariat/Program coordinator within 10
days of event completion for record. Reports should be 2-4 pages.

SECTION A: Event Detail

Event title: Job Readiness
= = - |
Starting date of event: 21% February 2019 Duratwndof BREnH(Em 1
- ays)
Name of the event arganizing School School of Basic Sciences & Reserch
Name of the event organizing Department Chemistry and Biochemistry

Sponsor of the Event
(Sharda University in case of internal Sharda University
sponsorship)

Convener-Dr Geeta Durga
Coordinator:
Dr. Mridula Guin

Convener/Coordinator .
Dr. Harsimrut Kaur,
Dr Anupam Agarwal
Committee Members: =
Organizing Secretary NA

QOrganizing Committee

Members NA
= NA Email:
Chief Guest/ Guest of Honor with affiliation Contact No:
‘ (If any)
‘ Ms. Sujtha Email: sujatha singh@sharda ac.in
Name of Speaker/s with affiliation (If any) gi;[)gg;g:::;:r ’ - 4
University Contact No:9910505790
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SECTION B: Event report and reflection

1.  Event objectives: To prepare the students to face the Job interviews.

2, Event description: The students were trained on the following modules.

Module 1 Resume Writing- 1:00 to 1:45-Tips and Actual Points

Module 2-Personal Branding-The 3 V's with videos and media -1:45 to 2:30

Module 3-Interview Handling Skills-Ace the Interview-Role Plays and Do's and

Dont's-2:30-3:45

Action Planning-3:45 to 4:00 PM

3. Participants (compulsory for events):

:{; Total Participants - Number of Male Number of Femsle
1 23 15 08

4.  Budget distribution from University/any other agency: No

5.  Appendices

Please attach the following details in the report {DON'T SEND ANY OTHER ATTACHMENTS)

Note that the participant contact list is a mandatory requirement .

1
v Appendices
1 Participant contact list: Attached Annexure-1
2 Participants feedback on the organized program. Attached Annexure-2

3 Event Agenda: To prepare the students to face Job interviews. Attached Annexure 3

4 Photographs of the events: Attached Annexure-4

5 Web sites link ( If created): No

| 6 | Other information { If Any) NA

Kdfule-

WEAD
yyrnil o Chemistry and
et o Bassic Scvmons and Flssserch
- Eramda Linemiy
Graalar HoGe

N7



Department of Chemiiﬁstry and Biochemistry

Attendance Sheet
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Department of Chemii‘lstry and Biochemistry
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Department of Chemistry and Biochemistry
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" Annexure-3

School of Basie Sciences & Hescureh
Department of Chemistey and Glochemisiry
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Annexure-4
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